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SF.T .F SERVICE CENTER SERVICES

All instructions and forms distributed by the Clerk& Comptroller are provided as a
public service to persons seeking to represent themselves in court without the
assistance ofan attorney. These documents are meant to serve as a guide only, and
to assist pro se(self-represented) litigants with their cases. Any person using these
instructions and/or forms does so at his or her own risk, and the Clerk shall not be
responsible for any losses incurred by any person in reliance on the instructions
an^or forms.

Attorney Consultation*
Attorney Consultation*
Attorney Consultation*
Deputy Clerk Signing
Notary signing
Copies prior to filing
Single Forms
Fax Services

$15.00/15 minutes
$30.00/30 minutes
$60.00/60 minutes
$3.50/signature
$10.00/signature
$.15/page
$1.00/page
$1.00/page

Community Resource Referral- pamphlets NOFEE
♦ Attorneys do not provide legal advice - will assist onprocedural matters/filling out legal forms

**FEES ARE SUBJECT TO CHANGE WITHOUT NOTICE**

You may file and obtain information at the following locations:

Palm Beach County Courthouse
205 N. Dixie Highway, Rm #3.2200
West Palm Beach, Florida 33401
561-355-7048

South County Courthouse
200 W. Atlantic Ave.
Delray Beach, Florida 33444
561-274-1588

North County Courthouse
3188 PGABlvd

Palm Beach Gardens, Florida 33410
561-624-6650

West County Courthouse
2950 State Road 15, Rm. #S-100
Belle Glade, Florida 33430
561-996-4843

The SelfService Information Line
Unified Family Court Dept. (for information regarding an existing case)
Visit us at our web site
LegalAidSociety (ifyou can't afford an attorney)
LawyerReferralService ofthe PBCBar Association

(561) 355-7048
(561) 355-6511

www.mypalmbeachclerk.com
(561) 655-8944
(561) 687-3266
Revised 05/2013
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NOTICE OF VOLUNTARY DISMISSAL

Packet # 39

When should this form be used?

If you are the petitioner in a case and you wish to discontinue (dismiss) the case, you may use
this form to request that the court dismiss your petition. Ifyou are the respondent in acase and
you have filed a counterpetition, you may use this form to request that the court dismiss your
counterpetition.

There is no fee to file this form.

The Petitioner must complete and file the following forms; (see instruction on eachform) Page
^ Notice ofVolimtary Dismissal 12.927 ^

Theseformsshouldbe completed and f!led« IF APPLICABLE Page
Notice ofChange ofAddress, (09/14) (Must befiled wheneveryou change your address) 8

read THE INSTRUCTIONS/INFORMATION BEFORE COMPLETING THE FORMS FOR FILING

DO NOT SIGNANY DOCUMENTS THAT REQUIRE A NOTARY ORDEPUTY CLERK
UNTILYOU ARE IN FRONTOF THE NOTARY OR DEPUTYCLERK
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INSTRUCTIONS FOR FILING

The forms should be typed or printed in black ink.

• Make 2 copies of all the documents that you complete (only ones that you are using) - one for
yourself and one for the other party

• The petitioner should file the originals with the Glerk &Comptroller's office and pay the filing fee.
Each original form should have all pages cUpped together before filing (copies may be stapled
together).

• Ifyou want your copies stamped with the date offiling, make sure you give the Clerk your copies. (If
you maU your documents, make sureyou provide an extrapre-addressed stamped envelope so
they may return your copies)

• IT IS YOUR RESPONSIBILITY TO KEEP TRACK OF YOUR CASE

CAUTION;

Forms are to be completed in block letters or typed; NO EXCEPTIONS! Names must be the same
onallforms completed bytheparties; no fiill names onone document andinitials onanother. This
packet may not contain all the forms you may need tofile your case. Additional forms areavailable
in the Clerk & ComptroUer's Self Service Center at each courthouse location. The Clerk &
ComptroUer's Clerks cannot suggest specific information to be included in the blanks on your
forms or fill out forms for you.

REMEMBER !

BRING OR SEND PRE-ADDRESSED STAMPED ENVELOPES WITH YOUR
PAPERS

(PRINTNAME AND ADDRESS)
FOR EACHPARTY ON YOUR CASE:

Petitioner, Respondent, and/or Attorn^ (ifapplicable)

It isyour responsibility to file any change to your address onthe attached
form.
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INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW FORM
12.927,

NOTICE OF VOLUNTARY DISMISSAL

When should this form be used?

Ifyou are the petitioner ina case and you wish to discontinue (dismiss) the case, you may use
this form to request that the court dismiss your petition. Ifyou are the respondent inacase and
you have filed a counterpetition. you may use this form to request that the court dismiss your
counterpetition.

WARNING: Ifyour case involves both apetition and a counterpetition, anotice ofvoluntary
dismissal filed by one party will NOT dismiss the other party's petition or counterpetition. The
other party also must file anotice ofvoluntary dismissal for the entire case to stop completely.

This form should be typed or printed inblack ink. After completing this form, you should file
the original with the clerk ofthe circuit court in the coimty where your case isfiled and keep a
copy for your records.

What should 1 do next?

Acopy ofthis form must be mailed orhand-delivered toeach party in the case.

Where can I look for more information?

Before proceeding, you should read "General Information for Self-Represented Litigants"
found at the beginning ofthese forms. For further information, see rule 12.420, Florida
Family Law Rules of Procedure.

Special notes...

Remember, aperson who is NOT an attorney is called anonlawyer. Ifanonlawyer helps you fill
out these forms, that person must give you acopy ofDisclosure from Nonlawyer, Florida
Family Law Rules ofProcedure Form 12.900 (a), before he or she helps you. Anonlawyer
helping you fill out these forms also must put his or her name, address, and telephone number on
the bottom ofthe last page ofevery form heorshe helps you complete.

Instructionsfor Florida Supreme Court Approved Family Law Form 12.927, Notice ofVoluntary Dismissal (9/00)
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IN THE CIRCUITCOURT OF THE FIFTEENTHJUDICIALCIRCUIT,
IN AND FOR PALM BEACH COUNTY, FLORIDA

Petitioner,

and

Case No.:

Division:

Respondent.

NOTICE OF VOLUNTARY DISMISSAL

I, {full legal name} . give notice that:
[/ one only]

a. I am the Petitioner in this case and I voluntarily dismiss my petition.
b. I am the Respondent in this case and Ivoluntarily dismiss my counterpetition.

Icertify that acopy of this document was [/ one only] ( )mailed ( ) faxed and mailed ( )
hand deUvered to theperson(s) listed below on {date} •

Other party or his/her attorney:
Name:
Address:
City, State, Zip: ^
Fax Number:

Dated:

Signature ofParty
Printed Name:
Address:
City, State, Zip:
Telephone Number
Fax Number.

IF ANONLAWYER HELPED YOU FILL OUT TfflS FORM, HE/SHE MUST FILL IN THE
BLANKS BELOW: [ uta fill in all blanks]
I, {full legal name and trade name ofnonlawyer}
anonlawyer, located at {street} {city}
{state} , {phone} , helped {name} __
who isthe [ / one only] petitioner or respondent, fill out this form.
Florida Supreme Court Approved Family Law Form 12.927. Notice ofVoluntary Dismissal (9/00)
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INSTRUCTIONS FOR NOTICE OF CHANGE OF ADDRESS

When should this form be used?

This form should be used when a you make any changes to your mailing/e-mailing address at
anytime during the course of the case.

This form should be typed or printed in black ink. You should fHe the original with the clerk of
the circuit court in the county where the petition was filed and keep a copy for your records.

What should I do next?

Acopy of this form must be mailedor hand delivered to the other party in your case.

Where can I look for more information?

Before proceeding, you should read ''General Information for Self-Represented Litigants''
found at the beginning of these forms. The words that are in "bold underline" in these
instructions are defined there. For further information, see chapter 742, Florida Statutes.

Special notes...

It is the party'sresponsibility to timely updatetheir address. If you do not updateyouraddress
timely, you may not receivedocuments filed in your case.
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IN THE CIRCUIT COURT OFTHE FIFTEENTH JUDICIAL CIRCUIT,
IN ANDFORPALM BEACH COUNTY, FLORIDA

Plaintiff/Petitioner,

V.

Case No.

Division:

Defendant/Respondent.

NOTICE OF CHANGE ADDRESS

Please be advised that the undersigned haschanged their mailing address to:

Address:

City:.

State:

Zip code:.

Phone Number:

Please beadvised thatthe undersigned has changed his/her email address to the
following:

Email Address:

Signature

Printed Name

CERTIFICATE OF SERVICE

Icertify that acopy of this document was mailed to the person listed below by U.S. Mail
on the following date: •

Other party or his/her attorney:
Name:

Address:

City, State, Zip:.
E-Mail:

Signature
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