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SELF SERVICE CENTER SERVICES

All instructions and forms distributed by the Clerk &Comptroller are provided as a
public service to persons seeking to represent themselves in court without the assistance
of an attorney. These documents are meant to serve as a guide only, and to assist p~~o se
(self-represented) li~igants with their cases. Any person using these instructions and/or
fo~-~ns does so at his or her own risk, and the Clerk shall not be responsible for any
losses incurred by any person in reliance on the instructions and/or forms.

Attorney Consultation * $15.00/ 15 minutes
Attorney Consultation's $30.00/30 minutes
Attorney Consultation * $60,00/60 minutes
Deputy Clerk Signing $3.50/signature
Notary signing $10.00/signature
Copies prior to filing $.15/page
Single Forms $1.00lpage
Fax Services $1.00/page
Community Resource Referral- pamphlets NO FEE
* Attot•neys do not provide legal advice -will assist on procedural matters/~Iling out legal forms

*"FEES ARE SUBJECT TO CHANGE WITHOUT NOTICE**

You may file and obtain information at the following locations:

Palm Beach County Cout~thouse
205 N. Dixie Highway, Rm #3.2200
West Palm Beach, Florida 33401
561-355-7048

South County Cout~house
200 W, Atlantic Ave.
Delray Beach, Florida 33444
561-274-1588

The Self Seri~ice I~tfor»tatior~ Line

North County Courthouse
3188 PGA Blvd
Palm Beach Gardens, Florida 33410
561-624-6650

West County Courthouse
2950 State Road 15, Rm. #5-100
Belle Glade, Florida 33430
561-996-4843

Ui~ifrec~ Family Court Depl. (for i~ formatia~ ~•egarY~ll?g GIi~ 211SI1tl~T CC7se)
Visit ~us at nin~ ~t~eb site
Legal Aid Societe (if,~~oa~ c~r~'1 afford an attol•ireyJ
Lcni~ye~~ Refe~~ral Service of the PBC 13cn~ Associatio~7
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(~61) 355-7018
(561) 355-6511
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(~61) SSS-89~{~t
(561) 6$7- 3266
Revised DS/2013





ANSVVElZ, WAIVER ANI) IZEQIJEST FOIE. COPY OF FII`1AI~
JUDGMENT OF DISSOLUTION OF MARRIAGE

-~I1 I-~ Iv0 DEPENDENT OlR. MINOR CHILD(REN)-
(UI~ICONTESTED)

Packet # Z

When should this form be used?

This form should be used when you have been served with a etition for dissolution of marriage and you
do not wish to contest it or appear at a hearin . If you file this form, you are admitting all of the
allegations in the ~etL ition, saying that you do not need to be notified of or appear at the final hearing, and
that you would like a copy of the final iud~ment mailed to you

Tl~e Respondent must complete and file the following fa•ins: (see instructions on each foam) Page
✓ Answer, Waiver, and Request for• Copy of Final Judgment of Dissolution of Marriage 12.903(a), (05/12) 8
✓ Family Law Financial Affidavit (Short Fot7n) 12.902(b) (income less than $50,000), (O1/15) 12
✓ Family Law Financial Affidavit (Long Form) 12.902(c) (income more than $50,000). By request only.
✓ Notice of Social Security Number 12.902(j) 20

These forms should be completed and filed, IF APPLICABLE
✓ Certificate of Compliance with Mandatory Disclosure, 12.932, (09/12) (This must be fried ~,~itlai,~

={5 ~Icxys of'service of Ilse petitioj~ 0~7 yotr, if ~7ot filed nt tl7e tinte~~ou.file this masti~~er, tu7less yott n»d tl7e outer
parh~ have ngreec~ not to exchange Ihese doctmtef~ts.) 24

✓ Designation of Current Mailing and E-Mail Address and Directions to Provide
E-mail Address to Court Administration, A.O. 2,310, (04/13) 30

✓ Notice of Change of Address, (09/14) (Must be fried 1vhe~lever~ you c17a~1ge yo~rr address) 33
✓ Marital Settlement Agreement for Dissolution of Marriage with Pt~operty but No Dependent or

Minor Child(t•en) 12.902(f~(2) (Only if»otfiled by 1~otn• spouse) By request only

Fees:
No filing fee is required.
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READ THE INSTRUCTIONS/INFORMATION BEFORE COMPLETING THE FORMS FOR FILING

DO NOT SIGN ANY DOCUMENTS THAT REQUIRE A NOTARY OR DEPUTY CLERK UNTiL
YOU ARE IN FRONT OF THE NOTARY OR DEPUTY CLERK

INSTRUCTIONS FOR FILING

• The forms should be typed ot• printed in blaclt inlc.
• Some of the forms must be signed before a notary or deputy cleric.

❑ Make 2 copies of all the documents that you complete (only ones that you are using) —one foc
yourself and one for your spouse.

o The petitioner should file the originals with the Clerk &Comptroller's office and. pay the filing fee.
Each of~igi~7al forn~ should have all pages clipped together before filing (copies may be stapled
together).

❑ If you want your copies stamped with the date of filing, make s~u~e you give the Clerk your copies. (If
you mail your documents, make sore you provide an extra pi•e-addressed sta►nped envelope so
they may i•etu►•n your copies)

IT IS YOUR RESPONSIBILITY TO KEEP TRACK OF YOUR CASE

CAUTION:
Forms are to be connpleted in block letters oz• typed; NO EXCEPTIONS! Names must be the same
on all forms completed by the paa•ties; no full names on one document and initials on another. This
packet may not contain all the forms you may need to ale ,your case. Additional forms ai•e available
in the Clerk & Comptrolle~•'s Self Service Center at each courthouse location. Tl~e Clerk &
Comptroller's Clerks can not suggest specific information to be included in the blanks on your
forms or ~ll out forms for yon.

REMEMBER !

BWNG OR SEND PRE-ADDRESSED (PRINT NAME AND ADDRESS) ~~TAILIPED ENVELOPES WITH YOUR
PAPERS` FOR E4CHPARTY ON YOUR CASE: Petitioner, Res~ondeiat, and/car Atto~•~rey (if ~rpplicirble)

It is your responsibility to ale any change to your address on the attached form.
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INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW
FORM 12.903(a), ANSWER, WAIVER, AND REQUEST FOR COPY OF FINAL

JUDGMENT OF DISSOLUTION OF MARRIAGE (05/12)

When sho~ic~ this forrr~ be used?

This form should be used when you have been served with a sett ition for dissolution of marriage and
you do not wish to contest it or appear at a hearin If you file this form, you are admitting all of the
allegations in the etition, saying that you do not need to be notified of or appear at the final hearing,
and that you would like a copy of the final iudgmeut mailed to you.

This form should be typed or printed in black ink, and your signature should be witnessed by a notaiw
ublic or deputy clerk. After completing this fot•tn, you should sign the form before a notary public.

You should ale the original with the clerk of the circuit court in the county where the petition was filed
and keep a copy for your records. The person filing the ~~etition in a dissolution of marriage proceedi~ig
is also referred to as the ~etitionei; and his or hers ouse as the respondent.

What should I do next?

You have 20 days to answer after being se~^ved with your spouse's petition. A copy of this form, along
with all of the other fot•ms required with this ans~cver and waiver, must be mailed or hated delivered to
your spouse.

Where can I look for more information?

Before proceeding, you should read General Information for• Self-Represented Litigants found at
the beginning of these forms. The words that are in bold underline in these instructions are defined
there.

Special notes...
With this form, yoti must also file the following:

• Uniform Child Custody Jurisdiction and Enforcement Act (UCCJEA) Affidavit, Florida
Supreme Court Approved Family Law form 12.902(d), if the case involves a dependent or minor
child(ren).

~ Child Support Guidelines Wo~•ksheet, Florida Family Law Rules of Procedure Form 12.902(e), if
the case involves a dependent or minor child(ren). (If you do not know the other party's ineotne, you
may file this worksheet after his or her financial affidavit has been se~•ved on you),

• Marital Settlement Agt•eement for Dissolution of Marriage ~vitli Dependent or Minor
Child(ren), Florida Supreme Court Approved Fa►nily Law Form 12.902(fl(1), or Marital Settlement
Agreement for Dissolution of Marriage with No Dependent or Minor Child(►•en), Florida
Supreme Court Approved Family Law Form 12.902(fl(2), if you have reached an agreement on any
or all of the issues.

• Notice of Social Security Number, Florida Supreme Court Approved Family Law Form 12,902(j).

Instructions 1'or ['lorida Supreme Court Approved Family La~v Pone 12.903(a), Answer, Waiver, and Request for Copy of Final Judgment of
Dissolution ol'1~4arriage (05/12)

Se1~~Se~~i~ice Packet it 2 Page 5



• Family Law Financial Affidavit, Florida Family Law Rules of Procedure Form 12.902(b) or (c).
(This must be filed within 45 days of seivice of the petition an you, if not filed at the time you file
this answer.)

Certificate of Compliance with Mandatory Disclosure, Florida Family Law Rules of Procedure
Form 12.932. (This must be filed within 45 days of service of tl~e petition on you, if not filed at the
time you ale this answer•, unless you and the other• party Gave agreed nod to exchange these
documents.)

Parenting Plan and Time-Sharing... By filing this answer and waiver, you are agreeing to any
parenting plan and time-sharing requests in the petition. The judge may request a parenting elan
recommendation or appoint a guardian ad litem in your case. This means that a neutral person will
review your situation and report to the judge concerning parenting issues. The purpose of such
intervention is to be sure that the best interests of the children) is (ara) being served. For more
information, you may consult section 61.13, Florida Stattrtes.

A parenting course must be completed pt•ior to entry of a final judgment. You should contact the
clerk, family law intake staff, or judicial assistant about rec~uij•ements for parenti~lg courses where you
live.

Listed below are some terms with which you should become familiar before completing your answer
to the petition. If you do not folly anderstand any of the terms below or their implications, ,you
should speak with an attorney before going any further.

• Shared Parental Resnonsibitity
• Sole Parental Responsibility
• Supervised Time-Sharing
~ No contact
• Parenting Plan
• Parenting Plan Recommendation
~ Time-Shai•ina Schedule

Child Support... By filing this answer and waiver, you are agreeing to any child support requests in
the petition. The court may order one parent to pay child support to assist the other parent in
meeting the child(ren)'s material needs. Both parents are required to p~•ovide financial support,
but one parent may be ordered to pay a portion of his or her support for• the children) to the other
Uarent. Florida has adopted guidelines for determining the amount of child suppo►~t to be paid. These
guidelines are based on the combined income of both parents and take into account the financial
contributions of both parents. You must file a Family Law Financial Affidavit, Florida Family Law
Rules of Procedure Form 12.902(b) or (c), and yoiu• spouse will be required to do the same. From
your financial affidavits, you should be able to calculate the amount of child support that should be
paid using the Child Support Guidelines Worksheet, Florida Family Law Rules of Procedure Form
12.902(e). Because the child support guidelines take several factors into consideration, change over
time, ai d vary fi•om state to state, your child support obligation may be more or less than that of other
people i~l seemingly similar situations.

Instructions for Florida Supreme Court Approved Family La~~~ Form 12903(a), Answer, l4raiver, and Request for Copy of Fina) Judgment
of Dissolution of Marriage {p5/12)
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Alimony... By filing this ans~~~er and 4vaiver, you are agreeing to any alimony requests in the
petition, Alimony may be awarded to one spouse if the judge finds that he or she has an actual need
for it and also finds that the other spouse has the ability to pay. If you want alimony, you must
request it in writing iii a counterpetition and should not use this fo~•m. If you do not request
alimony in writing before the final hearing, it is waived (you may not request it later). You may
request permanent alimony, bride-the-pan alimony, durational alimony, lump sum alimony, oc
rehabilitative alimony.

Marital/Nonma►•ital Assets and Liabilities... Florida law requires an equitable distribution of
marital assets and marital liabilities. "Equitable" does not necessarily mean "equal." Many factors,
including child support, time-sharing and alimony a~~ards, may lead the court to make an u»equal
(but still equitable) dish•ibl~tion of assets and liabilities. Nonmai•ital assets and nonmaritat
liabilities are those assets and liabilities which the parties agree or the court determines belong to, or
are the responsibility of, only one of the pa~~ties. By filing this answe~~ and waiver, you are agreeing to
any s•ec~uests in the petition regardi~~g division of assets and liabilities.

Final Jnd n~ ient... You should receive a copy of the Final Judg►nent in the i~~ail. If, for some reason
you do not, you should call the clerk's office to request a copy. It is important for you to review a
copy of the Final Judgment in your case to see what happened and to }aiow what you must do and
what you are entitled to receive.

Nonlawye►•... Remember, a person who is NOT an attorney is called a nonlativyer. If a ~lonlawyer
helps you till out these forms, that person must give you a copy of a Disclosure from Nonla~vyer,
Florida Family Law Rules of Procedu►•e Fo~7n 12.900(a), before he or she helps you. A nonlawyer
helping you fill out these forms also must put his or her name, address, and telephone number on the
bottom of the last page of every fornl he ar she helps you complete.

Instructions for Florida Supreme Coun Appro~~cd Family Law Fonn 12903(x), Answer, Waiver, and Request for Copy ui' Final .ludbment
of Qissolution of Marriage (05/12)
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IN THE CIRCU[T COURT OF THE I'IFTEENTH JUDICIAL C[RCUIT,
IN AND FOR PALM BEACH COUNTY, FLORIDA

Iil re: the Marriage of:

and

Case No:
Division;

Husband,

Wife.

ANSWER, WAIVER, AND REQUEST FOR COPY OF

~~Ii1~i~ J~i~Cl~~tii~' f)F ~I~~~Lt1'I'i~01i1 ~1F Iii ~~CRIA~E

I, ~fz~ll legal rtcmle}
information is true:

being sworn, certify that the following

l . I answer the Petition for Dissolution of Marriage filed in this action and admit alI the allegations. By
admitti~7g all of the allegations in the petition, [agree to all t•elief requested iil the petition including
any requests regarding parenting and time-sharing, child support, alimony, distribution of marital
assets and liabilities, and temporary relief.

2. I hereby waive notice of hearing as well as all future notices in com~ection with the Petition for
Dissolution of Marriage, as filed and also waive my appearance at the final hearing.

3. I request that a copy of the Final Judgment of Dissolution of Marriage entered in this case be
provided to me at the address below.

4. If this case involves minor child(ren), a completed Uniform Child Custody Jurisdiction and
Enforcement Act (UCCJEA) Affidavit, Florida S~ipreme Court Approved Family Law Form
12.902(d), is filed with this answer.

5. A completed Notice of Social Security Number, Florida Supreme Court Approved Family Law Form
12.902(j), is filed with this answer.

6. A completed Family La«~ Financial Affidavit, Florida Family Law Rules of Praeedure Farm
12.902(b) or (c), ( ) is tiled with this a~lswee ( )will be timely filed.

1 certify that a copy of this document was [Choose only one] ( )mailed ( )fated and mailed ( )hand
delivered to the persons) listed below on {date}

Other party or his/her attorney:
Name:

Address:

City, State, Zip:
Fax N~unbei•:
Email Address:
Answer, Waiver, and Request for Copy of Final Judgment of Dissolution of Marriage, Fiarida Supreme Court Approved Form 12.903(aj(05/12)
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I understand that I am swearing or affirming trnder oath to the f►•t~thfulness of the claims made in
this answer and that the punishment for knowingly making a false statement includes fines and/or
impi•isontnent.

Dated:
--

Signature of ( )HUSBAND ( )WIFE

Printed Name;

Address:

City, State, Zip:

Telephone Number:

Fax Number:

Email Address:
STATE OF FLORIDA
COUNTY OF PALM BEACH

Sworn to or affirmed and signed before me on by,

NOTARY PUBLIC or DEPUTY CLERK

[Print, type, or stamp commissioned name of notary or
deputy clerk.]

Personally k~iow~~
Produced identification
Type of identification produced

IF A NONLAWY~R H~LP~D YOU FILL OUT THI5 FORM, HE/SHE MUST FILL IN THE
BLANKS BLOW:
[fill in all blanks] This forth was prepared for the: {choose o~~ly oite} ( )Husband ( )Wife
This form was completed with the assistance of:
{i7ame of ii~di>>idi~al}
{t~ante of bt~si~less}
{adc~~•ess)

citt~} , {sicrte) , ~lelepl~one ~~am~bel~}

Answer, Waiver, and Request for Copy of Final Judgment of Olssolutlon of Marriage, Florida Supreme Court Approved Form 12.903(a)(OS/12)
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NSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE FORM
12.902(b), FAMILY LAW FINANCIAL AFFIDAVIT (SHORT FORMS ~01/1~)

When should this form be used?

This form should be used when you are involved in a family law case which requires a financial affidavit
and your individual gross income is UNDER $50,000 per year unless;

(1) You are filing a simplified dissolution of marriage under rule 12.105 and both parties have
waived the filing of a financial affidavit;

(2J You have no minor children, no support issues, and have filed a written settlement agreement
disposing of all financial issues; or

(3) The court lacks jurisdiction to determine any financial issues.

This form should be typed or printed in black ink. After completing this form, you should sign the form
before a notary public or deauty clerk. You should file the original with the clerk of the circuit court in
the county where the etp ition was filed and keep a copy for your records.

What should I do next?

A copy of this form must be served on the other arty in your case within 45 days of being served with
the petition, if it is nofi served on him or her with your initial papers. Service must be in accordance with
Florida Rule of Judicial Administration 2.516,

Where can I look for more information?

Before proceeding, you should read "General Information for Self-Represented Litigants" found at the
beginning of these forms. The words that are in "bold underline" in these instructions are defined
there. For further information, see Florida Family Law Rule of Procedure 12.285.

Special notes...

If you want to keep your address confidential because you are the victim of sexual battery, aggravated
child abuse, aggravated stalking, harassment, aggravated battery, or domestic violence, do not enter fihe
address, telephone, and fax information at the bottom of this form. Instead, file Request for
Confidential Filing of Address, Florida Supreme Court Approved Family Law Form 12,980(h).

The affidavit must be completed using monthly income and expense amounts. If you are paid or your
bills are due on a schedule which is not monthly, you must convert those amounts. Hints are provided
below for making these conversions.

Instructions to Florida Family Law Rules of Procedure Form 12.902(b), Family law Financial Affidavit (Short Form), (01/15)
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Hourly - If you are paid by the hour, you may convert your income to monthly as follows:
Hourly amount x Hours worked per week = Weekly amount
Weekly amount x S2 Weeks per year = Yearly amount
Yearly amount— 12 Months per year = Monthly Amount
Daily - If you are paid by the day, you may convert your income to monthly as follows:
Daily amount x Days worked per week = Weekly amount
Weekly amount x 52 Weeks per year = Yearly amount
Yearly amount - 12 Months per year = Monthly Amount
Weekly - If you are paid by the week, you may convert your income to monthly as follows;
Weekly amount x 52 Weeks per year = Yearly amount
Yearly amount - 12 Months per year = Monthly Amount
Bi-weekly - if you are paid every two weeks, you may convert your income to monthly as follows:
Bi-weekly amount x 26 — Yearly amount
Yearly amount - 12 Months per year = Monthly Amount
Semi-monthly - if you are paid twice per month, you may convert your income to monthly as follows:
Semi-monthly ampunt x 2 = Monthly Amount

Expenses may be converted in the same manner.

Remember, a person who is NOT an attorney is called a noniawyer. If a nonlawyer helps you fill out
these forms, that person must give you a copy of a Disclosure from Nonlawyer, Florida Family Law Rules
of Procedure~Form 12.900(a), before he or she helps you. A noniawyer helping you fill out these forms
also must put his or her name, address, and telephone number on the bottom of the last page of every
form he or she helps you complete.

Instructions to Florida Family law Rules of Procedure Form 12.902(b), Family Law Financial Affidavit (Short Form), (01/15)
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and

IN THE CIRCUIT COURT OF THE FIFTEENTH JUDICIAL CIRCUIT,
IN AND FOR PALM BEACH COUNTY, FLORIDA

Petitioner,

Respondent.

Case No.:
Division:

FAMILY LAW FINANCIAL AFFIDAVIT (SHORT FORM)
(Under $50,000 Individual Gross Annual Income)

i, {full legal name} ,being sworn, certify that the following
information is true:

My Occupation: Employed by.

Business Address:

Pay rate: $ ( }every week ( )every other week ( ) twice a month ( )monthly
( )other:

_Check here if unemployed and explain on a separate sheet your efforts to find employment.

SECTION f. PRESENT MONTHLY GROSS INCOME:
All amounts must be MONTHLY. See the instructions with this form to figure out money amounts for
anything that is NOT paid monthly. Attach more paper, if needed. Items included under "other" should
be listed separately with separate dollar amounts.

1. $ Monthly gross salary or wages

2. Monthly bonuses, commissions, allowances, overtime, tips, and similar payments
3. Monthly business income from sources such as self-employment, partnerships, close

corporations, and/or independent contracts (gross receipts minus ordinary and
necessary expenses required to produce income) (Attach sheet itemizing such income
and expenses.)

4. Monthly disability benefits/SSI

5. Monthly Workers' Compensation

6. Monthly Unemployment Compensation

7. Monthly pension, retirement, or annuity payments

8. Monthly Social Security benefits

9. Monthly alimony actually received (Add 9a and 9b)

9a. From this case: $

9b. From other case(s):
Florida Family Law Rules of Procedure Form 12.902(b), Family Law Financial Affidavit (Short Form) (Ol/15)
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10. Monthly interest and dividends

11, Monthly rental income (gross receipts minus ordinary and necessary expenses
required to produce income) (Attach sheet itemizing such income and expense
items.)

12. Monthly income from royalties, trusts, or estates

13, Monthly reimbursed expenses and in-kind payments to the extent that they
reduce personal living expenses

14. Monthly gains derived from dealing in property (not including nonrecurring gains)
15. Any other income of a recurring nature (list source)
16.

17. $ ~ TOTAL PRESENT MONTHLY GROSS INCOME (Add lines 1-16)

PRESENT MONTHLY DEDUCTIOPIS:
18. $ Monthly federal, state, and local income tax (corrected for filing status and allowable

dependents and income tax liabilities)
a. Filing Status

b. Number of dependents claimed
19. Monthly FICA orself-employment taxes
20. Monthly Medicare payments
21. Monthly mandatory union dues
22. Monthly mandatory retirement payments
23. Monthly health insurance payments (including dental insurance), excluding portion

paid for any minor children of this relationship
24, Monthly court-ordered child support actually paid for children from another

relationship
25. Monthly court-ordered alimony actually paid (Add 25a and 25b)

25a. from this case: $
25b, from other case(s):$

26. $ TOTAL DEDUCTIONS ALLOWABLE UNDER SECTION 61.30, FLORIDA STATUTES
(Add lines 18 through 25).

27. $ PRESENT NET MONTHLY INCOME (Subtract line 26 from line 17)

Florida Family Law Rules of Procedure Form 12.9~2(b), Family Law Financial Affidavit (Short Form) (01/15)
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SECTION II. AVERAGE MONTHLY EXPENSES
Proposed/Estimated Expenses. If this is a dissolution of marriage case and your expenses as listed
below do not reflect what you actually pay currently, you should write "estimate" next to each amount
that is estimated.

A. HOUSEHOLD:
Mortgage or rent
Property taxes
Utilities
Telephone
Food
Meals outside home
Maintenance/Repairs
Other:

B. AUTOMOBILE
Gasoline
Repairs
Insurance

C. CHILD{REN)'S EXPENSES
Day care
Lunch money
Clothing
Grooming
Gifts for holidays
Medical/Dental (uninsured)
Other:

D. INSURANCE
Medical/Dental (if not listed on
lines 23 or 45) $
Child(ren)'s medical/dental $
Life $
Other: $

E. OTHER EXPENSES NOT LISTED ABOVE
Clothing

$

Medical/Dental (uninsured)
$

Grooming
$

Entertainment
$

Gifts
$

Religious organizations
$

Miscellaneous
$

Other:
$

F. PAYMENTS TO CREDITORS
CREDITOR: MONTHLY

PAYMENT

28. $ TOTAL MONTHLY EXPENSES (add ALL monthly amounts in A through F above)

Florida Family Law Rules of Procedure Form 12.902(b), Family Law Financial Affidavit (Short Form) (01/15)
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SUMMARY
29. $ TOTAL PRESENT MONTHLY NET INCOME (from line 27 of SECTION I.

INCOME)
30. $ TOTAL MONTHLY EXPENSES (from line 28 above)
31. $ SURPLUS (If line 29 is more than line 30, subtract line 30 from line 29. This is

the amount of your surplus. Enter that amount here.)
32. ($ j (DEFICIT) (If line 30 is more than line 29, subtract line 29 from fine 30. This is

the amount of your deficit. Enter that amount here.)

SECTION III. ASSETS AND LIABILITIES
Use the nonmarital column only if this is a petition for dissolution of marriage and you believe
an item is "nonmarital," meaning it belongs to only one of you and should not be divided. You
should indicate to whom you believe the items) or debt belongs. (Typically, you will only use
this column if property/debt was owned/owed by one spouse before the marriage. See the
"GenQral Information for Self-Represented Litigants" found at the beginning of these forms and
section 61,075(1}, Florida Statutes, for definitions of "marital" and "nonmarital" assets and
liabilities.)

A. ASSETS:

DESCRIPTION OF ITEM(S). List a description of each separate item
owned by you (and/or your spouse, if this is a petition. for dissolution
of marriage). LIST ONLY LAST 4 DIGITS OF ACCOUNT NUMBERS. Check
the line next to any asset(s~ which you are requesting the judge
award to yau.

Current
Fair

Market
Value

Nonmarital
(check correct

column)

husband wife
Cash (on hand) $
Cash in banks or credit unions
Stocks, Bonds, Notes

Real estate: (Home

Other)

Automobiles

Other ersonal ro ert

Retirement tans (Profit Sharing, Pension, IRA, 401(k}s, etc.)
Other

Check here if additional a es are attached.
Total Assets (add next column) $

Florida Family law Rules of Procedure Form 12.902(b), Family Law Financial Affidavit (Short Form) (01/15)
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B. LIABILITIES:

DESCRIPTION OF ITEM(S). List a description of each separate debt
owed by you (and/or your spouse, if this is a petition for dissolution
of marriage). LIST ONLY LAST 4 DIGITS OF ACCOUNT NUMBERS. Check
the line next to any debts) for which you believe you should be
responsible,

Current
Amount
Owed

Nonmarital
(check correct

column ~

husband wife
Mortgages on real estate: First mortgage on home $
Second mortgage on home

Other mortgages

Auto loans

Charge/credit card accounts

Other

Check here if additional a es are attached.

Total Debts (add next column) $

C. CONTINGENT ASSETS AND LIABILITIES:
INSTRUCTIONS: If you have any POSSIBLE assets (income potential, accrued vacation or sick
leave, bonus, inheritance, etc.) or POSSIBLE liabilities (possible lawsuits, future unpaid taxes,
contingent tax liabilities, debts assumed by another), you must list them here.

Contingent Assets

Check the line next to any contingent assets) which you are requesting the
judge award to you.

Possible
Value

Nonmarital
(check correct

column)
husband wife

Total Contingent Assets $

Florida family Law Rules of Procedure Form 12.902(b), Family Law Financial Affidavit (Short Form) (01/15)
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Contingent Liabilities

Check the line next to any contingent debts) for which you believe you
should be responsible.

Possible
Amount
Owed

Nonmarital
(check correc#

column

husband wife

Total Contingent Liabilities
$

SECTION IV. CHILD SUPPORT GUIDELINES WORKSHEET
(Florida Family Law Rules of Procedure Form 12.902(e), Child Support Guidelines Worksheet,
MUST be filed with the court at or prior to a hearing to establish or modify child support. This
requirement cannot be waived by the parties.)

[Check one only]
A Child Support Guidelines Worksheet IS or WILL BE filed in this case. This case

involves the establishment or modification of child support.
A Child Support Guidelines Worksheet IS NOT being filed in this case. The

establishment or modification of child support is not an issue in this case.

certify that a copy of this document was [check all used]: ) e-mailed ( )mailed ( )faxed( )hand delivered to the persons) listed below on {date}

Other party orhis/her attorney:
Name:
Address:
City, State, Zip:
Fax Number.
E-mail Addresses};

undersfiand that I am swearing or affirming under oath to the truthfulness of the claims
made in this affidavit and that the punishment for knowingly making a false statement
includes fines and/or imprisonment.

Dated:

STATE OF FLORIDA
COUNTY OF PALM BEACH
Sworn to or affirmed and signed before me on

Signature of Party
Printed Name;
Address:
City, State, Zip: _
Fax Number:
E-mail Address(es):

by

NOTARY PUBLIC or DEPUTY CLERK
Florida Family Law Rules of Procedure form 12,902(b), family Law Financial Affidavit (Short form) (01/15]
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[Print, type, or stamp commissioned
name of notary or deputy clerk,]

Personally known
Produced identification

Type of identification produced

IF A NONLAINYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS
BELOW.
[fill in all banks] This form was prepared for the: {choose only one} ( )Petitioner ( J
Respondent
This form was completed with the assistance of:
{name of individual}
{name of business
{address}
{city} ,{state} (telephone number}

Florida Family Law Rules of Procedure Form 12.902(b), Family Law Financial Affidavit {Short Form) (01/15)
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INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW FORM
12,902(j), NOTICE OF SOCIAL SECURITY NUMBER

When should this form be used?

This form must be completed and filed by each party in all aterni ,child sunnort, and
dissolution of marriage cases, regardless of whether the case involves a minor children) and/or
property.

This forth should be typed or printed in black ink. After completing this form, you should file the
original with the clei•Ic of the circuit court in the cotmty where your case was filed and keep a
copy for your records.

What should I do next?

A copy of this form must be mailed ol• hand delivered to the other party in your case, if it is not
served on llim or her with your initial papers.

Where can I look for more information?

Before proceeding, you shoatd read "General Information for Self-Represented Litigants"
found at the beginning of these fo►•ms. T}ie words that ar•e in `bold underline" in these
instr•t~ctions are defined there. For fiirther information, see sections 61.052 and 61.13, Florida
Statutes.

Special notes...

If-this is a domestic violence case and you want to keep your address confidential for safety
reasons, do not enter the address, telephone, and fax information at the bottom of this form.
Instead, ale Petitioner's Request for Confidential Filing of Address, rlorida Supreme Court
Approved Family Law Foi~n 12,980(1).

Remember, a person who is NOT an atto►'ney is called a nonlawyer, If a nonlawyer helps you fill
out these fortes, that person must give you a copy of a Disclosure fronn Nonlawyer, Florida
Family Law Rules of Procedure Form 12.9Q0(a), before lie or sloe helps you. A nonlawyer
helping you fill out these fortis also must put his or her name, address, and telephone number on
the bottom of tl~e last page of every form he or slle helps you complete.

Instructions for Florida Supreme CourtApproved Fomily Low Form 12.902(j), Notice of Social Security Number (9/00)
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IN THE CIRCUIT COURT OF THE FIFTEENTH JUDICIAL CIRCUIT,
IN AND FOR PALM BEACH COUNTY, FLORIDA

and

Case No.:
Divisio~l;

Petitioner,

Respondent.

NOTICE OF SOCIAL SECURITY NUMBER

I, ifirTl legal game}
ce►-tify that my social security number is as required in section
61.052(7), sections 61.13(9) or (] 0), section 742.031(3), sections 742.032(1 }-(3), and/or sections
742.10(1}-(2), Florida Statutes. My date of bir•tl~ is

[f one only]
1. This notice is being filed in a dissolution of marriage case in which the parties have

no minor children in common.

2. This notice is being filed in a pate~7iity or child support case, ar in a dissolution of
marriage in which the parties have minor children in common. The minor
child(ren)'s na~ne(s), dates) of birth, and social security numbers) is/are:

Name Birth date Social Security Number

{Attach additior~a! pages if necessary,;

Disclosure of social security numbex•s shall be limited to the purpose of administration of the
Title IV-D program for child support enforcement.

Florida Supreme CourtApproved Family Law form 12.902(j), Notice of 5ocial5ecuriry Number (9/00)
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I understand that I am swearing or affirming under oath to the truthfulness of the claims
made in Phis notice and that the punishment for Icno~vingly making a false statement
includes fines and/or imprisonment.

Dated:

Signature
Printed Name:
Address:

City, State, Zip: _
Telephone Number:
Fay Number:

STATE OF FLORIDA
COUNTY OF PALM BEACH

Sworn to or affirmed and signed before me on by

NOTARY PUBLIC or DEPUTY CLERIC

[Print, type, or stamp commissioned
name of notary or clerk]

Personally known
Produced identification

Type of identification produced

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN
THE BLANKS BELOW: ['~ fill in all blanks]

I, 1 fzrll legal rtcrrne a~ld h~ade »ame of ~to~1lm~~ye~~,
a nonlawyer, located at {.stt•ee!} , rcityt _
z!stale} , {~I~o~~e} ,helped ~»rnne,
who is the [,/~ one only] !petitioner• or _ resUondent, fill out this form.

F/orlda Supreme Court Approved Family law Form 12.902(J), Notice ofSoclal Security Number (9/0~J
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INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE FORM
12.932, CERTIFICATE ~F COMPLiA1VCE VNITI-~ MAI~DATOR~ DISCLOSURE

(09/12)

When sNauld this form be used?

Mandatory disclosure requires each ~artv in a dissolution of marriage case to provide fihe other party
with certain financial information and documents. These documents must be served on the other party
within 45 days of service of the petition for dissolution of marriage or supplemental petition for
modification on the respondent. The mandatory disclosure rule applies to all original and supplemental
dissolution of marriage cases, except simplified dissolution of marriage cases and cases where the
respondent is served by constructive service and does not answer. You should use this form to notify
the court and the other party that you have complied with the mandatory disclosure rule.

Each party must provide the other party with the documents listed in section 2 of this form if the
relief being sought is permanent regardless of whether it is an initial or supplemental proceeding.
ONLY THE ORIGINAL OF THE COMPLETED FORM IS FILED WITH THE COURT. EXCEPT FOR THE
FINANCIAL AFFIDAVIT AND CHILD SUPPORT GUIDELINES WORKSHEET NO DOCUMENTS SHALL BE
FILED IN THE COURT FILE WITHOUT Q PRIOR COURT ORDER. THE DOCUMENTS LISTED ON THE FORM
ARE TO BE GIVEN TO THE OTHER PARTY. if your individual gross annual income is under $50,000, you
should complete the Family Law Financial Affidavit (Short Form), Florida Family Law Rules of Procedure
Form 12.902(b). If your individual gross annual income is $50,000 or more, you should complete the
Family Law Financial Affidavit {Long Form), Florida Family Law Rules of Procedure Form 12.902(c).

In addition, there are separate mandatory disclosure requirements that apply to temporary financial
hearings, which are listed in section 1 of this form. The party seeking temporary financial relief must
serve these documents on the other party with the notice of temporary financial hearing. The
responding party must serve the required documents on the party seeking temporary relief. Service by
e-mail or mail shall be at least 7 days before the temporary financial relief hearing. Service by delivery
shall be no later than 5:00 p.m., 2 business days before the hearing. Any documents that have already
been served under the requirements for temporary or initial proceedings da not need to be reserved
again in the same proceeding. If a supplemental petition is filed, seeking modification, then the
mandatory disclosure requirements begin again.

This form should be typed or printed in black ink. After completing this form, you should file the original
with the clerk of the circuit court in the county where your case is filed and keep a copy for your
records. A copy of this form must be served on any other party in your case. Service must be in
accordance with Florida Rule of Judicial Administration 2.516.

Instructions to Florida Family law Rules of Procedure Form 12.932, Certificate of Compliance with Mandatory Disclosure (09/12)
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What should I do next?

After you have provided the other party all of the financial information and documents and have filed
this form certifying that you have complied with this rule, you are under a continuing duty to promptly
give the other party any information ar documents that change your financial status or that make the
information already provided inaccurate. You should not file with the clerk any of the documents listed
in the certificate of compliance other than the financial affidavit and the child support guidelines
worksheet. Refer to the instructions regarding the etp ition in your case to determine how you should
proceed after filing this form,

Where can I look for more information?

Before proceeding, you should read "General Information for Self-Represented Litigants" found at
the beginning of these forms. The words that are in bold underline in these instructions are defined
there. For further information, see Florida Family Law Rule of Procedure 12.285.

Special notes...

You may provide copies of required documents; however, the originals must be produced for
inspection if the other party requests to see them.

Although the financial affidavits are based on individual gross income, either party may ask the other
party to complete the Family Law Financial Affidavit (Long Form), Florida Family Law Rules of
Procedure Form 12.902(c), by serving the appropriate interrogatory form. (See Standard Family Law
Interrogatories, Florida Family Law Rules of Procedure Form 12.930(b) (original proceedings) or (c)
(modification proceedings)).

Any portion of the mandatory disclosure rule may be modified by order of the 'u~ die ar agreement of
the parties. Therefore, you and your spouse may agree that you will not require each other to
produce the documents required under the mandatory disclosure rule. This exception does not apply
to the Financial Affidavit, Family Law Rules of Procedure Form 12.902(b) or (c), which is required in all
cases and cannot be waived.

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out
these forms, that person must give you a copy of a Disclosure from Nonlawyer, Florida Family Law
Rules of Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these
forms also must put his or her name, address, and telephone number on the bottom of the last page
of every form he or she helps you complete.

Instructions to Florida Family Law Rules of Procedure Form 12.932, Certificate of Compliance with Mandatory Disclosure (09/12)
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and

IN THE CIRCUIT COURT OF THE FIFTEENTH JUDICIAL CIRCUIT,
IN AND FOR PALM BEACH COUNTY, FLORIDA

Petitioner,

Respondent.

Case No.:
Division:

CERTIFICATE OF COMPLIANCE WITH MANDATARY DISCLOSURE

ONLY THE ORIGINAL OF THIS COMPLETED FORM IS
FILED WITH THE COURT. EXCEPT FOR THE FINANCIAL

AFFIDAVIT AND CHILD SUPPORT GUIDELINES WORKSHEET
N4 DOCUMENTS SHALL BE FILED IN THE COURT FILE
WITHOUT A PRIOR COURT ORDER. THE DOCUMENTS

LISTED BELOW ARE TO BE GIVEN TO THE OTHER PARTY.

I, {ful(legal name} ,certify that I have complied
with the mandatory disclosure required by Florida Family law Rule 12.285 as follows:

1. FOR TEMPORARY FINANCIAL RELIEF, ONLY:
The date the following documents were served:
[Check all that apply]

a. Financial Affidavit
( j Florida Family Law Rules of Procedure Form 12.902(b) (short form)
( )Florida Family Law Rules of Procedure Form 12,902(c) (long form)

b. Ali personal (1040) federal tax, gift tax, and intangible personal property tax
returns for the preceding year; or
( ) Transcript of tax return as provided by IRS form 4506-T; or
( )IRS forms W-2, 1099, and K-1 for the past year because the income tax return for
the past year has not been prepared.

c. Pay stubs or other evidence of earned income for the 3 months before the service
of the financial affidavit.

2. FOR INITIAL, SUPPLEMENTAL, AND PERMANENT FINANCIAL RELIEF:
The date the following documents were served:
Florida Family Law Rules of Procedure Form 12.932, Certificate of Compliance with Mandatory Disclosure (09/12)
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[Check all that apply]
a. Financial Affidavit

( )Florida Family Law Rules of Procedure Form 12.902(b} (short form)
( )Florida Family Law Rules of Procedure Form 12.902(c) (long form)

b. All personal (1040) federal and state income tax returns, gift tax returns, and intangible
personal property tax returns for the preceding 3 years; ( )IRS forms W-2, 1099, and
K-1 for the past year because the income tax return for the past year has not been
prepared.

c. Pay stubs or other evidence of earned income for the 3 months before the service of the
financial affidavit.

d. A statement identifying the source and amount of all income for the 3 months before
the service of the financial affidavit, if not reflected on the pay stubs produced.

e. All loan applications and financial statements prepared for any purpose or used for any
purpose within the 12 months preceding the service of the financial affidavit.

f. All deeds to real estate in which I presently own or owned an interest within the past 3
years. All promissory notes in which I presently own or owned an interest within the last
12 months. All present leases in which i own an interest.

g. All periodic statements for the last 3 months for all checking accounts and for the last
year for all savings accounts, money market funds, certificates of deposit, etc.

h. All brokerage account statements for the last 12 months.
i. Most recent statement for any pension, profit sharing, deferred compensation, or

retirement plan (for example, IRA, 401(k), 403(b), SEP, KEOGH, etc.) and summary plan
description for any such plan in which I am a participant or alternate payee.

j. The declaration page, the last periodic statement, and the certificate for any group
insurance for all life insurance policies insuring my life or the life of me or my spouse.

k. All health and dental insurance cards covering either me or my spouse and/or our
dependent child(ren).

I. Corporate, partnership, and trust tax returns for the last 3 tax years, in which I have an
ownership or interest greater than or equal to 30%.

m. All credit card and charge account statements and other records showing my (ourj
indebtedness as of the date of the filing of this action and for the prior 3 months. All
promissory notes on which I presently owe or owned within the past year. All lease
agreements I presently owe.

n. All premarital and marital agreements between the parties to this case.
o. If a modification proceeding, all written agreements entered into between the parties
p. at any time since the order to be modified was entered.
q. All documents and tangible evidence relating to claims for an unequal distribution of

marital property, enhancement or appreciation in nonmarital property, or nonmarital
status of an asset or debt.

r. Any court order directing that I pay or receive spousal support (alimony) or child
support.

certify that a copy of this document was [check all used): ( ) e-mailed ( )mailed ( )faxed ( )hand
delivered to the persons) listed below on {date}

Florida Family Law Rules of Procedure Form 12.932, Certificate of Compliance with Mandatory Disclosure (09/12)
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Other party orhis/her attorney:
Name:
Address:
City, State, Zip: _
Fax Number:
E-mail Address(es):

understand that I am swearing or affirming under oath to the accuracy of my compliance with the
mandatory disclosure requirements of Florida Family law Rule of Procedure 12.285 and that, unless
otherwise indicated with speci#icity, this disclosure is complete. I further understand that the
punishment for knowingly making a false statement or incomplete disclosure includes fines andJor
imprisonment.

STATE OF FLORIDA
COUNTY OF PALM BEACH

Sworn to or affirmed and signed before me on

Personally known
Produced identification
Type of identification produced

Signature of Party
Printed Name:
Address:
City, State, Zip:
Telephone Number:
Fax Number:
E-mail Address(es):

by

NOTARY PUBLIC or DEPUTY CLERK

[Print, type, or stamp commissioned name of notary
or clerk.]

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:
[fill in all blanks) This form was prepared for the: {choose only one} ( )Petitioner ( )Respondent
This farm was completed with the assistance of:
{name of individual}
{name of business} ,
{address}
{city} ,{state} , {telephone number}

Florida Family law Rules of Procedure form 12.932, Certificate of Compliance with Mandatory Disclosure (09/12)
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E-SERVICE INSTRUCTIONS FOR SELF REPRESENTED PARTIES
Pursuant to the Florida. Rule of Judicial Administratio~l 2.516, self-eepresented parties involved in
any type of case irr any Florida court, may, but are not reguiied to, serve on the opposing party's
attorney court documents by e-►naiL

E-mail Service to/fi~om an Op~osi~l~Part~: Self-represented parties opting to serve court documents
by e-mail may do so by designating a primary e-mail address (and up to 2 secondary e-mail
addresses) for receiving service in that. proceeding. This designation o~ informs the other side of
your email address. Once a party has filed an e-mail address designation in a proceeding, al( cou~~t
documents required or permitted to be served on a pa~~ty must be served by e-mail unless the pac~ties
otherwise agree or a court orders otherwise.

E-Mail Service from Participating Judges: Self-represented parties who want to receive court orders
and other court documents from judges who use e-mail service MUST register with the 15th Judicial
Circuit's online services system at www.l5theircuit.eom/html/anlineserviees. You will NOT
receive court documents from participating judges unless and until you register with the 15th Judicial
Circuit's online system.

Form of Email: E-mail service is ►Wade by attaching a copy of the document to be served in PDF
format to an e-mail. The e-mail's subject line must state "SERVICE OF COURT DOCUMENT" in
all capital letters, followed by the case number of tine relevant pc•oceeding. The body of the e-mail
must identify the: (1) court in which the proceeding is pending; (2) case number; (3) name of the
initial party on each side; (3) title of each document served with that e-mail; (4) sender's name; (5}
sender's telephone number. The e-mail atld attachments together may not exceed 5 megabytes in
size; e-mails that exceed the size requirement must be divided into separate e-mails (no one of which
may exceed 5 megabytes) and labeled sequentially in the subject line. Documents served by e-mail
may be signed by "/s/", "/s" or• "s/" as long as the document filed with the Clerk's Office is signed in
accordance with the applicable rule of procedure.

Service Dates: Service by e-mail is deemed complete on the date it is sent. E-mail service is treated
as service by mail for the computation of tii~~e. When, in addition to service by e-mail, the sender•
also utilizes another means of service provided for in the Rules of Judicial Administration, the
computation of time will be based on the method of service that has the sho~~test response time.

Filing of Documents: The Rules of Judicial Administration require that all documents be filed with
the court either before service on the opposing party or immediately thereafter•. Doc~unents are
deemed filed when they are filed with tl~e clerk of court. If the sender learns that the e-mail did i~ot
reach the address of the person to be served, the sender must immediately send another copy by e-
n~ail, or serve by a means authorized by subdivision (b)(2) of the Rules of Judicial Administration.
Instructions for E-Service Registration for Self Represented litigants, (06/13)
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d Select Online Scheduling
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This will take you to the Log In
Screen.

First time users click on

Select the"Pro se/ Pro hac
vice" button
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The account has now been created.
A confirmation email will be sent to registered login email address.

It~l~O~1'ANT:
The user MUST accept and login within 24 hours.
Instructions for E-Service Registration for Self Represented litigants, (06/13)
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the space provided and
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v.

IN THE CIRCUITICOUNTY COURT OF THE FIFTEENTH JUDiCIA~, CIRCUIT
IN AND FOR PALM BEACH COUNTY, FLORIDA

CASE NO.:

P1ai~~tifflFetitioner

DefendantlRespondent.

DESIGNATION OF CURI2~NT MAILING AND E-MAIL ADDRESS AND
DIRECTIONS TO PROVIDE ~-MAIL ADDRESS TO COURT ADMINISTRATION

I, (hall legal name

ciu•rent mailing address is: {Street}

being swol•n, certify that nay

{City} , {State} , {Zip}

{Telephone Nn.} {FaY No.}

I designate as any current e-mail addresses) (up to 3 different email address):

I. 1 understand that in order to receive court orders from participating judicial divisions in the
Fifteenth Judicial Circuit/Palm Beach County, t 111USt register my email address with Court
Administration by going to ~~~ww.l 5tl~circuit.com/html/onlineservices.

2. I further understand that simply listing an email address on this form will NOT infoem the judge
or case manager of my email address and that I MUST registe~~ on line with the Court's online e-
registration system.

Once registered, I agree to accept email set•vice of court ol•ders or documents sent by the court.

4. By completing this fo►•tn I atn airthorizing participating Judicial Divisions and the Court of the
Clerk, of tl~e Fifteenth Judicial Circuit Cou~~ of Florida to send copies of orders/judgment, notices
or other written commwiications tome by e-mail and not through regular U.S. Mail.

Designation of Current Mailing and E-Mail Address and Directions to Provide E-mail Address to Court Administration (04/13)
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I understand that I must keep the clerk's office and the opposing party or parties notified of my
current i~~ailing and e-mail addresses) and that all ~utuce papers iii this lawsuit will be served at
the addresses) on record at the clerk's office,

6. I will ensure the software filters ]lave been ce~noved from my computer, so it does not inte►•fere
tivith my ability to receive any of the above ciocwnents.

I certify that a copy of this document vas {check all used}: ( ) e-mailed ( )mailed ( ) fared
( ) hand-delivered to the persons) listed below on {date}

Other• party or his/her attorney
Name:
Address:
City, State, Zip:_
Far Number:
E-Mai(Address(es):

Dated:

STATE OF FLORIDA
COUNTY OF PALM BEACH
Sworn to or affirmed and signed before me on

Personally Known
Produced ldeutificatioil

Type of identification produced_

Signature of Party

by

NOTARY PUBLIC or DEPUTY CLERK

[Print, type, or stamp commissioned name

of notary or clerk]

IF A NONLAWY~R HELPED YOU FILL OUT THIS FORM, HE/SAS MUST FILL IN THE
BLANKS BELOW:
[till in all blanks] This form was prepared fot• the: {choose only one} ( )Petitioner ( )Respondenti

This form was completed with the assistance of:
{name of individual}
{name of business}
{street}
{city} , {state} {telephone number}
Designation of Current Mailing and E-Mail Address and Directions to Provide E-mail Address to Court Administration (04/13)
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INSTRUCTIONS ]FOR NOTICE OF CHANGE OF ADDRESS

When should this form be used?

This form should be used when you make any changes to your mailing/e-mailing address at anytime
during the course of the case.

This form should be typed or printed in black ink. You should file the original with the clerk of the circuit
court in the county where the petition was filed and keep a copy for your records.

What should 1 do next?

A copy of this form must be mailed or hand delivered to the other party in your case.

Where can I look for more information?

Before proceeding, you should read "General Information for Self-Represented Litigants" found at the
beginning of these forms. The words that are in "bold underline" in these instructions are defined
there. For further information, see chapter 742, Florida Statutes.

Special notes...
it is the party's responsibility to timely update their address. If you do not update your address timely,
you may not receive documents filed in your case,
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IN THE CIRCUIT COURT OF THE FIFTEENTH JUDICIAL CIRCUIT,
IN AND FOR PALM BEACH COUNTY, FLORIDA

Plaintiff/Petitioner,

Defendant/Respondent.

Case No.:

Division:

NOTICE OF CHANGE ADDRESS

Please be advised that the undersigned has changed their mailing address ta:

Address:

City:

State:

Zip code:

Phone Number:

Please be advised that the undersigned has changed his/her email address to the following:
Email Address:

Signature

Printed Name

CERTIFICATE OF SERVICE
certify that a copy of this document was mailed to the person listed below by U.S. Mail on the

following date:

Other party orhis/her attorney:
Name:
Address:
City, State, Zip:
E-Mail:

Signature
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